Service Outline & Information

Planning Support & Design Guidance

Planning & Organization

¢ |nitial consultation to discuss your vision, priorities, budget, and overall wedding goals

e Customized planning templates and organizational tools tailored to your wedding

e Ongoing planning guidance and open communication throughout the process

e Regular check-ins and progress meetings to keep planning on track

e Assistance breaking down planning tasks and deadlines into manageable steps

e Budget management guidance to help prioritize spending intentionally

e Vendor Recommendations & Coordination

e One of the most valuable parts of Partial Planning is having trusted support when building
your vendor team.

¢ Personalized vendor recommendations based on your style, priorities, and budget

e Assistance sourcing and narrowing down vendor options together

e Guidance with vendor communication and logistical coordination

e Support reviewing and finalizing vendor contracts

e Coordination with vendors throughout the planning process to ensure organization and
clarity

¢ Rather than simply handing you a vendor list, we collaborate with you to build a team that
truly aligns with your vision and priorities.

Design & Aesthetic Assistance

¢ All planning services include detailed support with wedding design and visual planning.

e Guidance developing your wedding design, aesthetic, and overall theme

e Creation of curated mood boards and visual inspiration

e Assistance refining décor concepts, color palettes, rentals, and styling details

e Help sourcing décor items that align with your vision and budget

¢ Personalized shopping recommendations and curated décor shopping carts to simplify
the design process

¢ Floor plan and layout assistance for ceremony and reception spaces

e Seating chart guidance and organization support

e Our goalis to help couples achieve a cohesive and elevated wedding aesthetic without
unnecessary stress or overspending.

Logistics & Wedding Preparation
¢ Asthe wedding day approaches, we begin organizing the logistical details needed to
ensure everything flows seamlessly.
e Creation and refinement of the wedding day timeline
e Assistance planning ceremony and reception logistics
e Wedding party coordination and guidance
¢ Rehearsal planning assistance
¢ |nvitation and RSVP management support
e Wedding day essentials checklist preparation
e Coordination of final vendor payments and logistical details




Service Outline & Information

Wedding Day Coordination

Day-Of Management
¢ Full onsite wedding day coordination
e Oversight of vendor arrivals, setup, and execution
¢ Management of the wedding day timeline and overall event flow
e Coordination of ceremony, cocktail hour, and reception transitions
e Direction for the wedding party, vendors, and key individuals throughout the event
e Assistance with ceremony cues, reception formalities, and special moments

Guest & Vendor Coordination
¢ Acting as the main point of contact for vendors throughout the day
e Assisting guests with questions, directions, and event flow
e Ensuring vendors remain aligned with the timeline and logistical expectations
e Communication with DJs, photographers, catering teams, venues, and other vendors
throughout the celebration

Troubleshooting & Support
e Handling last-minute adjustments and unforeseen issues
e Problem-solving behind the scenes to minimize stress for the couple and family
e Ensuring the day remains organized, calm, and seamless from beginning to end

Post-Wedding & End of Night Coordination

Breakdown & Vendor Wrap-Up
e Qversight of vendor breakdown and teardown
e Coordination of cleanup responsibilities and vendor departures
e Ensuring personal items, décor, gifts, and important belongings are safely packed and
accounted for
Final Logistics
e Distribution of final payments and gratuities to vendors as requested
e Assistance coordinating the couple’s send-off or departure logistics
¢ Final walkthrough and wrap-up support to ensure all remaining details are handled
appropriately

EVERY WEDDING IS UNIQUE, AND WE UNDERSTAND THAT NO TWO
CELEBRATIONS ARE EXACTLY ALIKE. IF THERE’S ANYTHING SPECIFIC
YOU’D LIKE ASSISTANCE WITH, WE ARE ALWAYS HAPPY TO DISCUSS

ADDITIONAL ACCOMMODATIONS WHENEVER POSSIBLE. OUR GOAL IS

TO CREATE A WEDDING DAY EXPERIENCE THAT FEELS ORGANIZED,

SEAMLESS, CALM, AND UNFORGETTABLE FROM BEGINNING TO END.
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